Poplar Lane Apartments 3518 204" St SW Lynnwood WA 98036 425.670.8444 manager@poplarlaneapts.com
All prospective tenants must read the following instructions and rental criteria prior to submitting an application.

INSTRUCTIONS TO APPLY:
Please feel free to ask as many questions as you need in order to ensure that you understand the process fully.
e Every adult occupant of the apartment must submit a complete application & pay the application fee.
e Ifyou pay online through DoorLoop, the $60 application fee also has a $3.50 service fee for card payment.
e We consider our application documentation in the following areas:
o Income:
= Required Documentation: 3 months proof of income (paystubs, statements, 1099s, tax
returns, other)
= Expectation: 2.5-3x rent
o Employment:
= Required Documentation: Verification from Employer (verbal, writing)
= Expectation: Documentable & Ongoing
o Rental History:
= Required Documentation: 3 years of addresses, landlord names and contacts
= Expectation: Verifiable & Positive
o Government Issued Photo ID
= Required documentation: one per adult occupant
= Expectation: Current

= Required Documentation: Social Security Number

= Expectation: Established & 650+, truthful (undisclosed bad credit is worse than disclosed
bad credit)

=  Transunion Credit Report: P.O. Box 800 Woodlyn PA 19094 - (800) 230-9376
Applicants will have the right to obtain a free copy of the consumer report from the agency
listed above in the event of a denial or other adverse action, and to dispute the accuracy of
information appearing in the consumer report.

= Ownerwill NOT accept a portable copy of screening report.

=  While Social Security Numbers are the usual source of information to run credit checks,
alternatives like ITINs are available. Please discuss this with us in advance.

o Other Documentation:

=  Provided by Applicant(s), Co-signer(s) and/or Medical Professional(s), as demanded by the
criteria for renting at Poplar Lane Apartments.
=  Policy: We are ADA compliant and perform individual assessments for each applicant.
o Publicly Available Records (Court/Government/Online):
=  Mayinclude civil & criminal court records and sex offender registry in compliance with local
law restrictions.
= Policy: We perform an individual assessment for any adult with a criminal conviction to
determine whether there is a business reason to deny tenancy.
e Ifany of the items in the application present a challenge, one of three options may be explored as a remedy:
o Anincreased Security Deposit
o ACo-Signerto guarantee the lease
o Both
o We encourage but do not require applicants to tour a unit in person prior to being approved to rent.
e Application materials should be submitted in consultation with our Leasing Manager, either in person at our
office or online through DoorLoop.
e Applications are considered complete when our office has received all requested documentation and
payment has been received by our bank from all applicants (and co-signer(s)) for the proposed unit.
o Applicants will be notified of their status via email and will have 72 hours to accept the terms offered
to secure their preferred unit.



1. TERMS AND POLICIES

Poplar Lane Apartments will honor the rent rate we quoted you during your tour, but only for a one-week
period. Our rent rates are subject to change.

Security Deposits are typically equivalent to one month of rent, but additional deposits are sometimes
required as a condition of rental when application criteria are not met.

A co-signer is another potential remedy when application criteria are not met.

Each applicant must be willing to agree to all basic application terms and policies, in addition to all other
terms included in our standard lease agreement, including but not limited to our pet, non-smoking,
pool/amenity, parking, crime, satellite dish, property regulations and other addenda.

Application fees are non-refundable.

We encourage but do not require applicants who intend to live with an ESA or other service animal to
complete the process of documenting their disability and prior to completing their rental application. There
is no fee for this step of the application process.

2. GROUNDS FOR DENIAL

Status as a permanently registered sex offender.

Reasonable likelihood that a past history of applicant or those acting under their control will interfere with
the health, safety or right of peaceful enjoyment by other members of the community.

Reasonable likelihood that a past history of applicant or those acting under their control will cause damage
or destruction to the dwelling unit or surrounding property.

Reasonable likelihood based on income and credit that the applicant will not be able to timely satisfy the
financial obligations of tenancy.

Reasonable likelihood based on rental and personal history that the applicant may cause damage to the
property or become a nuisance to neighbors or the community.

Evidence that the applicant does not intend to use the rental property as their primary full-time residence,
or intends to sublet all or part of the property via VRBO, AirBnB, etc.

Lengthy duration until your move in date.

Unavailability of the property.

Even very well-qualified applicants may be denied if another application for the property has already been
approved. Please note that while equivalent applications are processed in the order received, such other
factors as the requested date of the commencement of tenancy, or an applicant offering a higher rent or
deposit, or similar factors may result in priority of another application.

NOTE: In case of multiple applicants intending to share the property together, disapproval of one applicant
terminates the application unless the non-disapproved applicant(s) elect to resubmit their application
without the disapproved applicant.

Authorization to Verify Rental Application

The undersigned Applicant asserts that the information provided to Bixby Bridge on this date is true and accurate. The
undersigned Applicant hereby authorizes that Bixby Bridge may obtain criminal history reports and credit reports
regarding Applicant prior to, during, and for up to three months after the proposed tenancy of Applicant. In addition, the
undersigned applicant consents to the release of all employment and income information requested from the Applicant’s
employer and rental history, if appropriate, from previous landlords.

Applicant’s Signature: Date :

Print Applicant’s Name :




